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Introduction

Welcome to study the Ubuntu operating system.

About Ubuntu:

It is a free operating system (cf. Windows, MacOS).

It also works well on older computers.

It needs little memory.

It can also be installed alongside your existing operating system.
Your own files (Windows, MacOS) also work in Ubuntu.

Ubuntu is Linux (also Android is Linux).

A few years ago | realized that my XP Windows laptop was old. | bought an inexpensive HP
Stream laptop (2 GB central memory and 34 GB working memory). The Windows installation
was 28 GB. | uninstalled Windows and installed just Ubuntu. Ubuntu needed 9 GB.

| installed Ubuntu Mate alongside Windows on an old Windows XP laptop.

With this guide, | aim to introduce the features of the Ubuntu graphical operating system to
beginners.

Here are a few examples of Ubuntu programs:

Libre Office - includes word processing, spreadsheet and presentation graphics
Document viewer - viewing and using PDF documents
Thunderbird - email

Firefox - web browser

Chromium - web browser (= Chrome)

gThumb - organizing, editing and naming photos
Google Earth - map program

Gimp - image processing

VLC Media Player - video + music

OpenShot - video editing

Skype - video calls

Dropbox - cloud services

New!

You can use Google Translate to change this guide to the language of your choice.
Guide: https:/lwww.ubuntutor.com/text/instructions%20how%?20translate.pdf

This English-language guide includes a separate text file. The text of the guide is numbered
and the same numbering is in the text file. The text file is easily translated by Google
Translator into any language, which allows you to read the text of the guide in all languages.

Best regards, Hannu

R
2

Feedback: comment@ubuntutor.com I look forward to your comments and suggestions for improvement ;-)

This guide book you find from www.ubuntutor.com
This work is licensed Creative Commons Nimed-EiKaupallinen-JaaSamoin 4.0 Kansainvalinen -lisenssilla.

‘@ @@@\ This guide book / file is freely copyable.
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General about Ubuntu

There seem to be a lot of Linux operating systems; which operating system do | choose?

The programs that a home user needs are email, web browser, pdf file viewer, video and
music playback software, office program including spreadsheet, word processing and
presentation program. Today, cloud services, web calls and other social media programs
are also often needed.

Although Linux has many different operating systems, the above mentioned programs can
be found in all these systems and look the same. In this sense, the home user can choose
any operating system.

There are plenty of tutorials of Ubuntu, as well as a very useful forum where you get
advice very quickly.

The previously mentioned utilities are similar in appearance on the screen, whether you
are running Windows or Ubuntu. Ubuntu does not need antivirus protection. The firewall
has also been built inside Linux itself.

Ubuntu with all its programs is free.

Ubuntu needs much less memory compared to Windows.

When you start using Ubuntu instead of Windows, perhaps the most significant difference
is directory / folder structures. These differences are presented in this guide.

Ubuntu is updated annually and the so-called "Long-term support” (5 years) versions are
published every two years with the symbol of year and month and the letters LTS (long-
term support). For example, version 16.04 LTS has been released in April 2016 and will be
supported until 2021.

Hint. If you have an old computer with Windows XP or Vista, you can install Ubuntu Mate.
Ubuntu Mate is exellent with old PC like XP or Vista.

You can work with XP or with Ubuntu Mate, and Mate can use files from XP area.

Very useful! And you can use this guide with Mate too!



Ubuntu instructions

m ) 7:20PM {:

About This Computer
Ubuntu Help...

System Settings...

Lock Ctrl+Alt+L
2 Guest Session
» & Pirjo Hakin

® Ubuntu Desktop Guide

Welcome to Ubuntu

Use the Launcher to start applications
Find applications, Files, music, and mare with the Dash Log Qut...
Manage apps & settings with the menu bar -

Log out, power off, switch users

Suspend
Shut Down... 3

Desktop, apps & windows Networking, web, email & chat Sound, video & pictures

Introduction, keyboard shortouts, Wireless, wired, connection problems, Digital cameras, iPods, playing videos H =
windews... web browsing, email ccounts, Instant 1.More information on the web
messaging
Files, folders & search Add & remove software User & system settings https.//UbU nthorUI I |S.0rg/f0rU| I I-php
Searching, delete files, backups, Install, remove, extra repositories... Keyboard, mouse, display, languages,
removable drives, documents... user accounts
Hardware & drivers Universal access Tips & tricks
Hardware problems, printers, power Seeing, hearing, mobility, braille Special characters, middle click
settings, color management, Bluetooth, shortouts,
disks

Get more help

Tips on using this quide, help improve https:/ /ubuntuforums.org/forum. phi

ubuntu® forums

Activity Page  Please read before 550 login
|

) | . | Advanced Search
| Ubunty Community = | Other Support = | Sodal Media = | Uscful Links =

Quick Links = | Fornum Community =

# Forum

Ubuntu Forums

The Ubuntu Forum Community
<> C 0 @ @ hitps//ubuntuforums.org/search | v @ ¢ | Q search Ubuntu OFFicial Flavours Support

Choose the most appropriate category for your questions regarding Ubuntu, Kubuntu, Xubuntu, Edubunty, Lubunty, buntuGnome, Ubuntu Studis,
Mythbuntu, Ubuntu Mate, Ubuntu Budgie and Ubunku Kyin,

ubuntu® forums

Forum Please read before S50 login _ Q
Activity Stream | Today's Posts | New Posts | Quick Links = fdma S
:“5:': + New Posts 2 . Foru mS
W REn Ntets e tb¥o R 2314 0 Here you can ask if you have
Search: Search took 0.06 seconds.
) Elupdating Vistuatsox rom  deb e Rless  LitpostsMatesA  forum: problems. You get the answers very
Started by waltd, 9 Hours Ago 03:41 AM Views: 0 by SeijiSense II[ New ta Ubiuntu - kl
1 B [all variants) upgrade notebook with ssd R;pliesi : Last Post: § m_i‘nimes A E‘:T:T.-.- q uic y .
Rl 2= e ey B Useful and quick help!
| |

| Best 05 for a Chromebook? 5 Last Post: 13 Minutes Forum:
Started by corvairbob, 1 Day Ago 12:30 AM by corvairbob Il New to Ubuntu

14 Minutes Forum;
i

siion e 4.Excellent Guide in English
can be found at
http://ubuntu-manual.org/

w

.Here are various instructions.

LF?"T‘-’ @ Getting Started

i
roesve 5 with Ubuntu 16.04
[+ The Uibunt. 19
[ Working w... 37

e The guide is in pdf format and
e & it can be downloaded to your computer.
s e & 0 o

E;"’“y i “‘ =) '“‘ Q '“ ubuntu® forums e

i Actlvity Page  Please read before 550 login

Advanced Search

Quick Links = | Forum Community = | Ubuntu Community = | Other Suppert = | Social Media = | Useful Links =

# Forum

5.Ubuntu’s excellent discussion forum. Ubuntu Forums

If you have a problem, look here. s U e

Be b rave and ask {L_.l:unlu oOfficial Flavours Support . .
y . oose the most appropeiate category For your questions regarding Ubuntu, Kubuntu, Xubuntuy, Edubunty, Lubunty, UbuntuGnome, Ubuntu Studio,

Mythbunti, Ubintu Mate, Uibintis Budgse and Ubuntu Kylin,

This forum is very good. @ New to Ubuny @ Generalelp

https://ubuntuforums.org/ Eb"éi?«"ﬁl"nﬁwiﬁﬂ?;’ & o & Wil
2} Multimedia Software

Last Post -Updating VirtualBox from a_ [l by SeiliSensei 2 Minutes Ago

6. LibreOffice documentation
https://documentation.libreoffice.org/en/english-documentation/
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Presentation of Ubuntu Desktop

1.The Menu bar

- Displays the menus of the active program
Menus can be

-all displayed or seen with the mouse pointer

- the menus may be at the top of the screen or
at the top of the window

File Edit View Go Bookmarks Help

< G}
untu Desktop 1 B = 4) 2:54PM {%

2. The Dash helps you quickly find
applications and files on your compute

o

u

L Ko

3. Directories / Folders and files 6.System Information
- directories, files - network connections
- additional memory / devices - bluetooth, wifi
- battery charge / network
: - the volume of the sound
4.The program icons _ calendar

- start the program - system preferences

- icons can be added or reduced

- icon size can be changed

- the sequence of icons can be changed
- the icons can be hidden

- the icon shows the number of windows

7.Image scroll bar up / down,
will appear when

mouse cursor is moved to
the edge.

5.Shopping bag
- download new software BT
ohje

AR DPDD O 8

8.You can also drag a folder or a file to the desktop area.
Please note that the Desktop is a Folder.

The best solution is to make a LINK, this is advised

later.

9.The Launcher (bar on left side of screen)
shows your most common applications with icons.
All applications can be found using the Unity icon.

The size of icons can be changed.
If all the icons do not fit on the screen, they are either
above or below the screen (move mouse to bottom or top of bar).

10.A small triangle on the right side of the icon
indicates that the program window is active.

The lines on the left side indicate that
there are several windows in use.




Unity Screen Presentation

1.Window management buttons
X Close the program
- Hide the program from view
SQUARE  Change window size

2.UNITY icon
- shows apps
- some may be hidden

s 8 @) FriApri1310:44AM {%

Filter results »

Text Editor Document Viewer Printers LibreOffice Impress LibreOffice Calc LibreOffice Writer

i Files & Folders see 14more results »

3.UNITY view

APPLICATIONS Displays the last used apps

FILES AND FOLDERS Displays the files and folders / directories used recently
SEE MORE RESULTS More files and folders

4.Hint: To zoom the screen smaller or larger, press ctrl and scroll with the mouse




Some thoughts before going on

Ubuntu works in a little different way than Windows. This guide presents the differences.

If the computer processor works hard, the screen may be darkening for a while.
When the workload gets easier, the screen brightens again.

Ubuntu does not always show the hourglass even though the computer is working.
This is a bit embarrassing. Wait patiently and be cautious in such a situation.

Sometimes the hourglass (or rotating arrow) may be hidden behind the active window,
So it is not noticeable.

When your computer updates the program, be patient. Although nothing appears to be
happening on the screen, the program update is still in progress.

If the mouse does not move for a long time, the computer has apparently stopped
for some reason.

Anyway, it is a good idea to take backups often.

Structure of the File System

The index and file structure differ substantially from the corresponding structure in
Windows!

A good thing compared to Windows:
All user files are located in the "Home" directory and in its subdirectories, which
essentially facilitates backup.

Ubuntu does not use letters to mark different memories (A, C etc.).

External memories (CD, DVD, USB sticks, SD cards, etc.) can be found under
their own names.

In the file names big and small letters make a difference
(test.txt is different from Test.txt).

In front of a hidden file name there is a dot (.sale.txt)
Hidden files are displayed in the menu (Show - Show hidden files)

a Clicking this symbol will connect a separate memory (eg USB, SD card)
off the computer. Wait until a message appears on the screen to remove the memory!

Please wait, to USB storage
can still be written! You can now unplug Kingston DataTraveler 3.0
Disconnect when this text

has appeared!

8



Some tips

1. If you are copying or moving multiple files, or updating or installing a program, you may
not know if anything is happening on your computer?

In this case, the program progress bar may be hidden under the window.

There are also sections on the Ubuntu screen that show the progress of the event.

The icons may show a line that is not easily noticed.

2. The sector is filling up!

¥ A \
| F:' 3. Program update, orange bar progressing.
«'L—r

4. Program update, white bar progressing.

Asennetaan paivityksia...

Noudetaan
¥ Yksityiskohdat

5. If this does not appear, watch out for the icons!

—
E 6. Program installation, bar progressing.
. =]
E )
7. Copying or transferring files, bar progressing.

8. Loading ISO-file

ubuntu-18.04.4-desktop-amdéd.lso
http://mirrors.ukfast.co.uk/sites/ubuntu.com/18.04.4/ubuntu-18.04.4-desktop

1,476 KB/s - 69.7 MB of 2.0 GB, 23 mins left

Pause Cancel

ubuntu-18.04.....iso
0.0/2.0 GB, 14 mins left




Presentation of Folder / Directory Structure

1.By clicking here you can
go back in the folder path

2.Note
HOME and DESKTOP

HOME is the main folder and
all other folders are subfolders!

wHome Desk*op

© Recent

J} @ Home
@ Desktop

0 Documents

¥ Downloads

43 Music

@ Pictures

3.Desktop is
"Home screen

a Videos

@ Trash - -
@ Network 4. KINGSTON is a USB Stick.

o 64 ¢ Voliums 64 GB VOLUME is a memory card.

B Computer ]
KINGSTON Computer is your PC.

B Connect to Server

.W| ¢ [ 3 "ﬂl]‘ O

Connect to Server.
- there is usually no need in
homeuse.

B
2
=

1]

5.Hidden files, dot in front of the name.
These include user bookmarks,
emails and addresses.

6.The HOME directory stores all user files!

Under the home directory you can see its subdirectories (desktop etc)
Some of the directories may be hidden, in front of them there is a dot
(.THUNDERBIRD = emails and addresses)

Attention! The directories and files in external memory (CD, DVD, USB) are not
displayed in the HOME directory.

10



Presentation of Folder / Directory Structure

Recent
Home
Desktop
Documents
Downloads
Music
Pictures
Videos
Trash
Network

0 E & D S <¢ODONW B G

B 64 GB Volume

[1»

[® Computer
B KINGSTON
B Connect to Server

[Ip

Name
* il DIn
* gl boot
* ] cdrom
» ] dev
'l etc
m 1.Home folder

i pice alyour dataie,
il i
» ol lib64
-\l media

" i apt 2.Media folder

» il Pirjo is the subfol_der, where

' e ? usb sick and hard drive
'l oPt - sd card

* ] Proc - cd and dvd disc

g root etc.

'g_ run

» ] sbin

* ll SNap 3.Hidden files can be seen

with command
- Show / View hidden files.

| -

john

-
- -

ipod  pendrive

a home
john

|
i)

Documents Music Pictures

4. The file can be renamed: Edit - Rename

5.The folder can be renamed: Edit - Rename

6.USB / SD can only be renamed if you format it (where all old data is deleted!).
Attention! You can name your disc with the Discs program! See attachement.

11



Files Application (Nautilus)
1.Click Files!

2.Click Edit. You will see a menu

EI..-_EIr_
4. These are permanent

3.Click Preferences settings.

Files Preferences

havior Display ListColumns Preview

Select All Default View

select Itery ing. 4 View new folders using: | Icon View ~ 2‘ 5. Select

Arrange items: By Name v

Sork folders before files
["1 show hidden and backup files

lcon View Defaults

Default zoom level: 100%

e Files Preferences
Viewisplay List Columns Preview List View Defaults

Behavior Default zoom level: 66% -

() single click to open items 6. Select, if you like
© Double click to open items

Files Preferences

Executable Text Files Views Behavit.Cnlumns Preview

) Run executable text files when they are opened
Icon Captions

© View executable text files when theyareopened  choose the order of information to appear beneath icon names.

Oy Raksackitiie More information will appear when zooming in closer.
Trash | None b4 | -
_ e = 7.Displays subfolders!
Ask before emptying the Trash or deleting files | Size - | Triangle in front of the folder.
(") Include a Delete command that bypasses Trash == The tree structure!
 Modified |

i /

("] Navigate Folders in a tree

Files Preferences

Choose the order of information to appear in the list view.
Sl 8.Choose according : T
B Type . Move Down | Views Behavior Display List Co u

to your needs

Views Behavior Dis

Modified Files

[ Accessed '

=, |MJ show thumbnails: | Local Files Only |

[ ] owner J

03| _ —

5 GFOU[.) . Only for files smaller than: | 10MB ~ |

[] Permissions I

l._.l MIME Tvea Folders

[ ] Location . :
Count number of items: | Local Files Only ~ |

12



Presentation of Folder / Directory Structure

| Open ,
| Open in New Tab | 1.Removing a USB stick . Downloads
Open in New Window here or here. )
dd Music
Add Bookmark @ Pictures
| Remove a Videos
Rename... 2.Click right mouse button
Fject KINGSTON (USB)

| safely Remove Drive

[1p

]

@ Computer
® KINGSTON
8 Connect to Server

Properties
Format...

[»

3.Click Properties
with the mouse

B Connect to Server

4. The name of the USB stick
in the folder structure.

Local Network Share

S Name:  KINGSTON
5.USB stick path for folder structures. a Type: Folder (inode/directory)

Contents: 241 items, totalling 295.8 MB
6.NOTE!

With the command Properties you
can see the capacity and use
of the memory.

Location: /media/pirjo
Volume: KINGSTON

B 312.3 MB used
15.2 GB free
Total capacity: 15.5 GB

4 N!usic » (il etc Filesystem type: msdos
@ Pictures m

a Videos » g lib

@ Trash g lib64

& Network

7.MEDIA contains USB stick, SD card,

B 64 GB Volume W CD and DVD.

[ KINGSTON
B Connect to Ser

- 8.Click the folder icon or the small triangle
on the left to get different presentation modes.
Try it!

9.NOTE!

In normal use you do not need this Computer folder.
Ubuntu does not use letters to distinguish between different memory
devices as Windows system does (A, CD disk drives etc.).

13




Windows

1.Add another window
File - New window.

File Edit View Go Book

New Window Coei 2.Zoom the screen with Shift + mouse scrolling.
Connec: to Server...
Bookm irks

File' Edit View Go Bookmarks

wHome Pictures
Prefere nces

© Recent
Help i

E -I-Desktop
00 Documel

i » (il foo2zjs ; 0“{“‘0

ICCUres e usic

Videos b‘ Kuvat @ Pictures

_ * il Music a Videos

T Trash ——— @ Trash -

T oTTTTT i ' Public

= Network ‘ q
B 64GBVol... & o

3.When there are two or more displays on
the screen, click the program icon.
- The windows are placed side by side

Name =~ Size

Type Modified

" Desktoy 1item Folder 17:31 -
e and you can move to another window.
+ ) Downloads Oitems Folder Apr19

+ Downloads + g Dropbox 5items Folder 10:46

- Music ‘ua Foazzjs 121 items Folder Mar 312017

N + il Kuvat 10items Folder Apr 18

m Yideos

* il Music Oitems Folder Apr19
& Trash B £

KINEDPPD O 50 e

< B | R 4 E17PM {3

4 Here are three windows
to choose from.

14



Several windows

1.1f you move the window to the top of the screen,
the window will increase to full screen size.

If you drag down with the mouse at the top of the

full screen,the window returns to its original small

size. Try it!

titem Folder
s Folder &

* 8 Dropbax 5items Folder
* ll Moozjs 121 items Folder
* Kt 10items Folder

*ll Musle

Marme - 5

« i veskrop

Oitems Folder A

"] Documents N
*i) Downloads 0 ltems Folder
§items Folder 10

2.1f you move the window to the right edge of

the screen, the window will increase to half size

of the screen. If you then drag the window with the
mouse to the left, the window returns to its
original size. Try it!

21items Foldor

ms Folder

jitems Folder

- Size Type  Modified
* [l Desktop 1item Folder 17:31

* ] Decuments 1item Folder Apr19
0O Documents *@3 Downloads  Oitems Folder Apr19

+ Downloads * [ Dropbox Sitems Folder 10:46

W Home 0, = Mame

@ Recent Mame - | Size Type Madi]
@ Home * @l Desktop 1item Folder
b Desktop * ] Documents 1item Folder
D Documents | .y Downloads  Oitems Folder Apr1

+ Downloads * 4 Dropbox 5 itunis-Folder o i * il foo2zjs 121items Folder Mar 312017
e B Pictures y
A Music » il foo2zjs 121 items Folder Mar 3 S l Kuvat 10items Folde ytar 18
& Pictures b
e * [l Kuvat 10 items Folder @ Trash -_— . y
o Videos Oiterns Folder * | Pictures 4items Folde. 20:04
@ Trash & Metwork S =
= 7y it * il Firjo Ditems Folder Apr17

B 64 GB Vol.., =

‘B Public Oitems Folder Apr19
Computer i

Lt Cald ag

B KIN

2 o 3.1f you move two windows to the right and left edge
of the screen, you get two half-size windows side by side.

File Edit

Home

Mame = Size Type  Modified & Recent Mame = Size Type  Modified
N [ Cesktop 1item Folder 17:31 & Home * [l Desktop 1item Folder 17:31
+ ] Documents 1item Folder Apr19 & Desktop * ] Decuments 1item Folder Apri19
O Documents gy Downloads Ditems Folder Apr 19 0 Documents *@d Downloads  Oitems Folder Apr 19
+ Downloads + (@ Dropbox 5items Folder 10:46  Downloads * @8 Dropbox 5items Folder 10:46
L +ll foo2zjs 121items Folder Mar 312017 J§ % Music vjll foo2zjs  121items Folder Mar 312017
b * [l Kuvat 10items Felder Aprig8 tiinies ” I 1 d
= Videos : : = Videss : l 4.Two parallel windows
& e * il Music Oitems Folder Apr19 & Trash * il Music Oitems Folder Apr1%
s * i Pictures 4items Folder 20004 ) i * il Pictures 4items Folder 20:04
& Nebwork S ' & Metwork o
+ il Pirjo Ditems Folder Apri17 * ol Firjo Ditems Enldar Anr17
6.You can change the size of the icons by
5.Here you can select file presentation. pressing ctrl and + or - buttons
several times. Or Ctrl + scroll the mouse.

< ¢ Pictures

© Recent Name 2016 Korfu

o Home [ Screenshot fro
W Desktop [ Screenshot fro
O Documents [ Screenshot fro

korfu018.JPG 2,5 Mk |

< Downloads B Screenshot fro
4 Music

Screenst
ot from
2018-0... i E =2 & M

qkorfu(]‘IQ.JPG 2,1 Mt

R=E=N

B Screenshot fro

B Screenshot frg

@ Trash i chsi'
I Screenshot Frca

@ Network ot from = h

7" sereenshot fro 2018-0... -
B 64 GB Volume - . <—kt from 2018-04-19 14-55-36.png
Screenshot fro i = m korfu020.JPG 2,3 Mt | 4.1 kB 15

B Computer T Screenshot froml|  Screensk -




Multiple workspaces

1.You can specify workspace settings, the default is one.
Here are four workspaces. An icon will appear in the launcher bar.
Clicking the desired workspace will activate it.

Ubuntu Desktop = 4)) 3:39PM

R
I
B

»

Workspace Switcher

| 9@ ﬁn! N RF

2.Workspace icon

Window always on top

Minimize

Maximize ) :

; 3.Click the right mouse button
Move in the desired window to get a menu.
Resize Choose ALWAYS ON TOP

Always On Top

= 4.The same program is always
Always on Visible Workspace prog y

shown in active workspace. Try it!

 Only on This Workspace
Move to Workspace Left
Move to Workspace Down 5.Program processing in workspaces
Move to Another Workspace

Close
16



File handling; copy, move and paste

A file or folder can be copied or moved to a new location by dragging and dropping with
the mouse, using the copy and paste commands, or by using keyboard shortcuts.

COPY AND PASTE CUT AND MOVE

Select the file(s) or folder(s). Select the file(s) or folder(s).

Right-click and pick Copy, or press Ctrl+C. Right-click and pick Cut, or press Ctrl+X.
Navigate to another folder, where you want to Navigate to another folder, where you want
put the copy. to move.

Click the menu button and pick Paste, or press  Click the menu button and pick Paste, or
Ctrl+V. press Ctrl+V.

DRAG WITH MOUSE THE FILE(S) OR FOLDER(S)
You can do this with two different windows.
Press and drag the item(s) from one window to another.

This will move it if the destination is on the same device, or copy it if the destination is
on a different device. Be careful!

You can force the file to be copied by holding down the Ctrl key while dragging, or force it to
be moved by holding down the Shift key while dragging.

More options

You can see the menus by clicking the filr with right button of the mouse.
Note that the commands Copy and Copy To... (with 3 dots) have different functions.

Commands with 3 dots always open a new window to choose the target.

= Open With Document Viewer  Return
Open With Other Application

Cut ChrleX 1.Move to ... or Copy to...

Copy Ctrl+C open a new window.

Mot This is probably the easiest way
| for the beginner.

Copy la...

Move to Trash
Rename...
Compress...
Sendto...
Properties

EL 2.After selecting the destination folder
Cancel Select Copy Destination CliCk the Select button
=/ to end the Copy/Move function

Recent 4 | Grubuntu = Music | »

Home Name -~ | Size Modified

Desktop
Recent Documents

Downloads

(9 msic : 17

It /home/ubuntu/Music

m Videos



Presentation of basic settings

1.Click these icons and see the contents.

q) 7:20PM %

Iy B9 4) 3:20eM {3l
About This Computer
Ubuntu Help...

Details

System Settings...
All Settings Details

Lock Ctrl+Ale+L
. 2 Guest Session
Default Applications o £
Removable Media LY Pirjo Hakin o

Legal Motice
Log Out...
ubuntu 16.04 LTS

Suspend
Shut Down.

Device name  pirjo-HP-Stream
Memory 1.8 GIB
Processor Intel® Celeron(R) CPU N3050 @ 1.60GHz x 2

Graphics Intel® HD Graphics 400 (Braswell)
e § 2.Basic computer information.
15 .

Checking For Updates

Overview
T Web @ Firefox Web Browser = . .
Defacl ""‘“’“5 3.Select the default applications here.
R RS Dk Mail @ Thunderbird Mail .
Legal Notice
Calendar ElCalendar -
Music ' Rhythmbox -
Video & VLC media player -
Photos [®gThumb -
Overview Select how media should be handled . . .
Default Applications : 4.Choice of media handllng.
. CD audio Ask what to do -
Legal Notice DVD video Ask wh_ai: to do -
Music player | Ask what to do -
Photos | Ask what to do b
Software | ¢ Run Software ¥
Other Media...
“| Never prompt or start programs on media insertion Overvicw

Default Applications
Removable Media

Legal Notice Searching In the dash - Legal notice

This search function is provided to you by Cananical Group
Limited {Canonical). This legal notice applies Lo searching in
the dash and incorporates the terms of Canenical's legal
natice (and privacy policy).

Collection and use of data

‘when you enter a search term inta the dash Ubuntu will
search your Ubunty computer and will recard the search
terms locally,

IF you have epted in (see the "Online Search” section below),
we will also send your keystrokes as a search term to
productsearch.ubuntu.com and selected third parties so
that we may complement your search results with online
search results from such third parties including: Facebook,
Twitter, BAC and Amazan. Canonical and these selected

hirel rarbios will redlect unis cearch barmeand sos Phaen e
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Introduction to Basic Settings / System Settings

1.The following pages show 3.Click these icons and see the contents.

the basic settings for System
Preferences.

It's a good idea to go through
those right away. At the same
time, you should consider About This Computer
what kind of settings best

Ubuntu Help...

serve your own use.

¥ = A @) <) 7:20PM {%¥

System Settings...
Lock Ctrl+Alt+L
X Guest Session

» % Pirjo Hakin )
Log Out...

2.Many of these settings are specified when
installing Ubuntu, but they can be changed

later.

Suspend

System Settings

All Settings

Personal

E 0O m g o &

Appearanc Brightness Language Online Security & Text Entry
& Lock Support Accounts Privacy

Hardware

' S ' 3
© M = (| @ @
Bluetooth Color Displays = Keyboard Mouse & Network Power

Touchpad
- Or 7
Printers Sound Wacom
Tablet
System
Backups Details Software Time & Universal Us;er
& Updates Date Access Accounts

4.The next pages cover these basic settings.
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Language Support

Regional Formats

0 menus and windows:

English
English (Australia)
English (Canada)
English (United Kingdom)

Drag languages to arrange them in order of preference.
Changes take effect next time you log in.

Apply System-Wide
Use the same language choices for startup and the login screen.

Install / Remove Languages...

Keyboard input method system: I1Bus ~

Help Close

Brightness & Lock

All Settings Brightness & Lock

Brightness

I Dim screen to save power
Turn screen off when inactive for: Never -

Lock
[ JoFE
Lock screen after:

' Require my password when waking from suspend

1 minute -

Text Entry

All Settings Text Entry

Input sources to use:

GITE N | super+Space

English (US)
Shift+Super+Space

Languag® Regional Formats

Switch to next source using:

Switch to previous source using:

Language
Support

Languaage Sunport

Display numbers, dates and currency amounts in the usual format for:

English (United States) =

Changes take effect next time you log in.

Apply System-Wide

Use the same format choice for startup and the login screen.

Example
Number: 1,234,567.89
Date: Fri 13 Apr 2018 10:31:46 AM EEST

Currency: $20,457.99

Close

Brightness
& Lock

1.Display operation,
you should define it
for your own needs.

=

Text Entry

| 2.Do you write English,
keyboard switch

O Use the same source for all windows
Allow different sources for each window
New windows use the default source
New windows use the current source

Show input candidates: Vertically

— ~ Y ER

Show current input source in the menu bar

-

1 Using custom font: Sans Regular 10

Keyboard Settings...

20



Security & Privacy UTJ

All Settings Security & Privacy Security &

Files & Applications Search Diagnostics

Require my password when:

Privacy

Password Settings

Waking from suspend Power Settings

Returning from blank screen

—

1.Think of your own safety.

if screen has been blank for 1 minute

User Accounts

All Settings User Accounts = Unlock

My Account — ki
Pirjo Hakin /I/ 2.If you have one

Account Type Administrator lll,lsel’, _th.en It IS“
Administrator" who has

great powers.

U)

Language English

Login Options

Password seeee
Automatic Login ON
Last Login Logged in History

e Show my login name in the menu bar

Power

All Settings Power

On battery power When plugged in
Suspend when inactive for = 5 minutes ~ | | 5 minutes v
When power is critically low v
When the lid is closed | Suspend ~ | | Suspend M
Show battery status in the menu bar | When battery is present v
_ 3.Define your own needs
Charging - fully charged
Tip: screen brightness affects how much power is used

| You can define different times for actions

Screen saver on |

| Display on The display is off |

| PC on | Suspend | PC off |

A A

| Setting: Brightness and lock | |Setting: Power Saving| Shut down
21




Security & Privacy ,
Security &
All Settings Security & Privacy Privacy

Security Files & Applications arch Diagnostics

Files and applications you've used recently can be shown in the Dash and elsewhere. If
other people can see or access your user account, you may wish to limit which items are

recorded.
mj Record file and application usage Clear Usage Data...
Include: de:

Chat Logs
Documents
Music

Pictures >
Presentations 1.Uni

.Unity screen =
Spreadsheets v

Videos

_— Itis easy to open the latest programs
S and files. Let it be "On"

Security & Privacy

All Settings Security & Privacy

Security Files & Applicatiognostics

When searching in the Dash: o
Include online search results JOFF

Security & Privacy

All Settings Security & Privacy

Security Files & Applications Searfh Diagnostics

Ubuntu can collect anonymous information that helps developers improve it. All
information collected is covered by our privacy policy.

Privacy Policy
People using this computer can:
Send error reports to Canonical
Error reports include information about what a program was doing when it Failed. You always have
the choice to send or cancel an error report.

Show Previous Reports

Send occasional system information to Canonical

This includes things like how many programs are running, how much disk space the computer
has, and what devices are connected.
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Appearance

—

Appearanc
havior

Background

All Settings Appearance

Wallpapers -

EERE
EE=N
o i 24
M

§o-

Ubuntu (4096 x 2304)

Theme Ambiance (default) -

Launcher icon size 24—

Appearance 1.This allows you to adjust the size of icons.

All Settings Appearance

Auto-hide the Launcher OFF

The launcher will reveal when moving the pointer to the defined hot spot. k

2.Again it is worth trying,
orner | which setting feels the best.

Enable workspaces Add show desktop icon to the launcher

Show the menus for a wind Menus visibility

3.Show your desktop icons quickly.
© Displayed on mouse hovering Try it!

St~ NN

4.You get four separate desktop displays
You can compile programs of different 5.Try the best way for yourself.
themes into their own work spaces.
Try it, it can be effective!

6.Try the best way for yourself.

© In the menu bar
In the window's title bar

Restq \Behavior Setting

8.Four separate workspace displays.
I\

9.Change the workspace

7.Menu bar = at the top of the screen.

&
15
3
2

FITTFELLE

]
-]
e

E I Y

10.Header bar = at the top of the window.




Online Accounts -
1igs  Onli nts @

Online
Add account... Show accounts that integrate with: | All applications =
e — - Accounts

Facebook

o8 Flickr

,t‘ Google

Includes Gmail, Google Docs, Google+, YouTube and Picasa

Jabber
B st
Yahoo!
L Am

Bluetooth @

All Settings Bluetooth

Bluetooth
Bluetooth IOFF visibility (___JOFF
Bluetooth is disabled
=
Show Bluetooth status in the menu bar
Mouse & Touchpad (9
T |
All Settings Mouse & Touchpad Test Your Settings i
Mouse &
General Touchpad
Primary button O Left O Right
Double-click Slow { Fast
Mouse
Pointer speed Slow ) Fast
Touchpad
Pointer speed Slow =————+ Fast

Tap to click @ Two finger scroll
Natural scrolling

1.1f you write a lot, it's good to have
the touchpad switched off,
because the thumb easily

touches the touchpad by mistake.

2.An external mouse makes it much easier to work.

3.The touchpad can be tapped at the edges or
in the center.

Double-click in the middle of the touchpad. 4.Natural scrolling.

When two fingers are pushed
the screen moves to the same
direction, upwards.
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Keyboard

All Settings Keyboard

Keyboard

Repeat Keys
Key presses repeat when key is held down

Delay: Short Long

Speed: Slow Fast
Cursor Blinking

Cursor blinks in text fields

Speed: Slow Fast

Keyboard
Keyboard

All Settings Keyboard

All settings Keyboard

Typing Shortcuts

Launchers Switch to next source BRI E ey to show the HUD Alt L
Naviganon Switch to pre\”ous source Navigation Launch help browser Disabled
Seraanshats Compose Key Screenshots . Launch calcu.'llatfnr Calf:ulator
. X Sound and Media |Launch email client Mail
Sound and Media | Alternative Characters Key System g < P Crrl+AlE+T
System Typing Launch web browser WWww

Universal Access  Home folder Explorer
Windows Search Search
Custom Shortcuts

Universal Access
Windows
Custom Shortcuts

o

To edit a shortcut, click the row and hold down the new keys or press Backspace to clear.
+ -

To edit a shortcut, click the row and hold down the new keys or press Backspace to clear.

1.Press Windows key
(Super key) for a few seconds.
Keyboard Shortcuts You will see keyboard shortcuts.

Launcher OEH)!

Super (Hold) C cuts, Super (Tap) D the Dash Home,
Alt +F1 s Launche tion mode. Super + A ; the Dash App Lens.
Super + Tab S appli e er. Super + F s the Dash Files Lens.
Super+1te9 5 g on 3 Super + M the Music Len
Super + Shift + 1to9 oW win tk X Super + C Photo Lens.
Super+ T O 5 the Trash. Super +V 3

Ctrl + Tab

Arrow Keys

Enter

HUD & Menu Bar

Alt (Tap)
Alt (Hold)
Alt+F10 Openst Windows
Cursor Left or Right 1
Prink ake 2 t Super + W
Alt + Print e toft 2 Ctrl + Super + W

Ctrl + Super + D

Ctrl + Super + Up

Ctrl + Super + Down
Switching i::l::‘uper + Left or Right
Alk + Space
Ctrl + Alt + Num (keypad)
Alt + Left Mouse Drag
Alt + Middle Mouse Drag

Alt + Tab

Alt+"

Cursor Left or Right
Cursor Up or Down

Alt+Q th . ’ ) 5



Displays

All Settings Displays

Displays

Built-in Display

Mirror displays (Note: may limit resolution options)
Built-in Display O General options
Resolution | 1366 x 768 (16:9) ~  Launcher placement All displays >

Rotation | Normal - Sticky edges @I |
Scale for menu and title bars: Scale all window contents to match:
1.3.-8: Display with largest contrc =

Detect Displays

Printers - localhost

&

Printers

HL-3140CW-series

'-gJ '-gJ 2.Adding a new printer
HL-3140CW- HP-LaserJet-1018
series@kotikonepirj
0-HP-250-G5-

Connected to localhost

Network

All settings Network Airplane Mode a
Network
BTN Wireless

Wired HUAWEI-B593-A337 Out of range ¥
= Network proxy AndroidAP HKE Out of range » . .
3.Sometimes it may be necessary
o Use as Hotspot... | Connect to a Hidden Network

26



On battery power When plugged in PDWE r
Suspend when inactive for | 5 minutes * | 5 minutes >
When power is critically low b
when the lid is closed | Suspend * | Suspend -
Show battery status in the menu bar | When battery is present T

Charging - Fully charged

1.Adjust to suit you.

Tip: s

rightness affects how much power is used

Each device needs an up to date color profile to be color managed.

Device
"“Hewlett Packard - HP Stream Notebook PC 13
» = Hewlett Packard - HP LaserJet 1018
» = Brother - Brother HL-3140CW series

Calibration

Uncalibrated
Uncalibrated

Add profile Calibrate...

Why Is color management imp,

@ ubuntu Desktop Guide » Hardware » Color management »
@ Ubuntu Desktop Guide » Settings » Color management »

Why is color management
important?
Color management is the process of capturing a color using an input device,

displaying it on a screen, and printing it all whilst managing the exact colors
and the range of colors on each medium.

The need for color management is probably explained best with a photograph
of a bird on a frosty day in winter.

Abird on a frosty wall as seen on the camera view-finder

Displays typically over-saturate the blue channel, making the images look

~nla
Wacom Tablet I_-_—?/‘
All Setting com Tablet .‘g
Wacom
Tablet

No tablet detected
Please plug in or turn on your Wacom tablet

Bluetooth Settings
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Sound

All Settings Sound

Output volume: »

' Mute (! Allow louder than 100%
put Sound Effects Applications

Play sound through

Settings for Speakers

., Speakers Balance:
' Built-in Audio

Left
Fade: .
Rear
Subwoofer:
Minimum
Test Sound

Show sound volume in the menu bar

Sound

All Settings Sound

)

Right
Front

Maximum

Output volume:

- L
Mute [ Allow louder than 100% ’
Out pund Effects Applications
Settings for Internal Microphone
. Internal Microphone Input volume; & = - % ) Mute
' Built-in Audio Unamplified  100%

Input level: [ooanoannnnnn

Show sound volume in the menu bar

Sound

All Settings Sound

Ooutput volume: w

7 Mute ] Allow louder than 100%
Output inppplications

Alert volume: @) (-

Choose an alert sound:
Default

) [ | Mute

Show sound volume in the menu bar

Qutput volume: «

b gllow louder than 100%
Output Input Sound Effect|

No application is currently playing or recording audio.

@ Show sound volume in the menu bar
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Time & Date

Time &
Date
Location:  Helsinki ' 1.1f necessary, repair time / date
Set the time: — Manually © Automatically from the Internet

Time: 10:41:02 AM = + | Date: 2018-04-13 -

Time & Date

Time & Date Clock

Show a clock in the menu bar

In the clock, show:
Weekday
Date and month

In the clock’s menu, show:
Monthly calendar
I Include week numbers

) Year ¥ Coming events from Evolution Calendar
© 12-hour time Time in auto-detected location
~ 24-hour time Time in other locations
[") Seconds

Choose Locations... 2.You can choose a second country
to show its time.
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Universal Access

All Settings Universal Access

@ aring Typing Pointing and Clicking Profiles

High Contrast [ ToFrF
Large Text [ JoFF
Screen Reader [ loFF

Turn on or off: Alt+Super+S

Beep on Caps and Num Lock | JOFF

Universal Access

All Settings Universal Access

i @ ping Pointing and Clicking Profiles

Visual Alerts [ JOFF
Use a visual indication when an alert sound occurs Tost Flach
Flash the window title =

Flash the e screen

Universal Access

All Settings Universal Access

Seeing Hearin inting and Clicking Profiles

On Screen Keyboard [ JOEE

Sticky Keys [ JOFE
Treats a sequence of modifier keys as a key combination
Disable if two keys are pressed together

Beep when a modifer key is pressed Sound Settings

Slow Keys [ JOFE
Puts a delay between when a key is pressed and when it is accepted
Acceptance delay: Short ———————————F Long

Beep whena keyis | pressed | accepted ' rejected

Bounce Keys [ JoFr
Ignores Fast duplicate keypresses
Acceptance delay: Short =———— ong

Beep when a key is rejected

Enable by Keyboard (_JOFF
Turn accessibility features on and off using the keyboard

Universal Access

All Settings Universal Access

Seeing Hearing Typi Pointing and Clicking

Mouse Keys (__JOoFF
Control the pointer using the keypad

Simulated Secondary Click IOFF
Trigger a secondary click by holding down the primary button

Acceptance delay: Short =———_ Long

Hover Click JOFF
Trigger a click when the pointer hovers

Delay: Short = - Long
Motion threshold: Small =—————_r Large

Universal Access Mouse Settings

All Settings Universal

Seeing Hearing Typing Pointing and Clicki

Show accessibility profiles indicator IOFE

w

Universal
Access
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User Accounts

All Settings User Accounts g ==
User
My Account L ; Accounts

Pirjo Hakin

Account Type Administrator ;
1.The same screen was in

Language English o . ) "
Security and privacy

Login Options
Password sss=s

Automatic Login ON
Last Login Logged in History

= Show my login name in the menu bar

x Software & Updates =

buntu Software @ther Software Updates Authentication Additional Drivers Developer Options
Software

& Updates

Downloadable from the Internet
Canonical-supported free and open-source software (main)
Community-maintained free and open-source software (universe)
Proprietary drivers for devices (restricted)

Software restricted by copyright or legal issues (multiverse) 2 Note different software
Source code ’ .
_ providers
Download from: Server for Finland .
Reliable Programmers =
Installable from CD-ROM/DVD No risk!

o install from a CD-ROM or DVD, insert the medium into the drive.

Revert || Close

Software & Updates

Ubuntu Softwal | Other Software Wpdates Authentication Additional Drivers Developer Options

cdrom:[Ubuntu 16.04, Finnish Remix) _Xenial Xerus_ - Release amd64 (20160719)]/ xenial main restricted
Canonical Partners
Software packaged by Canonical for their partners
Canonical Partners (Source Code)
Software packaged by Canonical for their partners

@ https:/frepo.skype.com/deb stable main

@ http://dLgoogle. cam{hnux{earth{deh{ stable main

© http://ppa.launchpad.net/pulb/b ly/ubuntu xenial main
http:f/ppa.launchpad. netfpulb}basenjl dally{ubuntu xenial main (Source Code)
http:f/ppa.launchpad.netfpulb/basenji-daily/ubuntu xenial main (Source Code)
htto://opa.launchoad.net/oulb/basenii-dailv/ubuntu xenial main (Source Code)

Add... Edit.. Remove Add Volume...

Revert | Close

Software & Updates

Ubuntu Software Other Softwd uthentication Additional Drivers Developer Options
Install updates from:

Important security updates (xenial-security)

Recommended updates (xenial-updates)

Unsupported updates (xenial-backports)

Automatically check for updates: | Daily -
When there are security updates:  Download and install automatically b
When there are other updates: | Display weekly -
Notify me of a new Ubuntu version: | For long-term support versions -

Revert | Close

3.These settings are worth keeping
Ubuntu pre-installed.
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Software & Updates

Ubuntu Software Other Software Updates itional Drivers Developer Options

-
Trusted software providers
437D05BS 2004-09-12
Ubuntu Archive Automatic Signing Key <ftpmaster@ubuntu.com>
COB21F32 2012-05-11
Ubuntu Archive Automatic Signing Key (2012) <ftpmaster@ubuntu.com>
EFE21092 2012-05-11
Ubuntu €D Image Automatic Signing Key (2012) <cdimage@ubuntu.com=
FBB75451 2004-12-30
Ubuntu CD Image Automatic Signing Key <cdimage@ubuntu.com>
TFAC5991 2007-03-08
Google, Inc. Linux Package Signing Key <linux-packages-keymaster@google.com>

Import Key File... . Remove Restore Defaults_

Revert || Close

Software & Updates

Ubuntu Software Other Software Updates Authenticatiof{ Additional Drivers QRveloper Options

Searching for available drivers...

No proprietary drivers are in use. Revert| Apply Changes

A proprietary driver has private code that Ubuntu developers can't review or improve. Security and other updates are dependent on the driver
vendor.

Close

Software & Updates

Ubuntu Software Other Software Updates Authentication Additional Drivelg Developer Optiog

Proposed updates are only for testing updates and providing development Feedback. Enabling this may introduce instability.
Pre-released updates (xenial-proposed)

Details

All Settings Details

P o
Overview —
Default Applications Details
Removable Media

Legal Notice

ubuntu 16.04 LTS

Device name | pirjo-HP-Stream
Memory 1.8 GiB
Processor Intel® Celeron(R) CPU N3050 @ 1.60GHz x 2

Graphics Intel® HD Graphics 400 (Braswell) H
oS type 64-bit 1.Same as in the start menu

Disk 28.7 GB <| "About Your Device"

Checking for Updates

Backups System

All Settings Backups

¢ Last backup was 11 days ago. Backups
(=]

Folders to save You can restore the entire backup with the Restore... button or use Files to
either revert individual files or restore missing ones.

Folders to ignore

Storage location Restore...
Scheduling
® Next backup is today.
A backup automatically starts every week.
Back Up Now...

2.Deja Dup Backup. The program ensures all user
files. Restore... will restore all copied files. 32




Installing software

> Authenticate

To install or remove software, you need to authenticate.

“% An application is attempting to perform an action that requires
privileges. Authentication is required to perform this action.

Password: ||

1.1f you are installing new software, use
administrator password.

This ensures that no one can install programs.
This feature improves security essentially.

* Details

Cancel Authenticate

Ubuntu Software

Editor's Picks
1

=

WebStorm

Hiri
Recommended OFffice Applications

@m

LibreOffice Wr...

Ceary LibreQffice Calc GruCash Evolution

B Categories

Audio Development Tools
Graphics Internet Science
System Utilities Video

Installed

Updates [l

Desktop Sharing VNC is a protocol that allows remote

LibreOffice Im...

3.Updates = Shows number of
available updates

4 |nstalled = Shows all installed
software

5.All = Displays all software that

you can install in your computer

6.You can search
new software by category

7.Some of the software may be
so called third-party programs

J 8.Remove program packages

E ki display of a user's desktop. This Remove
—— package provides a VNC server tha...
J] DOSBox Emulator DOSBox is a x86 emulator with
sk Tandy/Hercules/CCGA/EGA/VGA/SVGA Remove
graphics, sound and DOS. It's been ...
Dropbox Nautilus Dropbox is an extension
(22823 that integrates the Dropbox web Remove
service with your GNOME Desktop....
Empathy Empathy is the official instant
D waww messaging application of the Remove

GNOME desktop environment. Em...

Installed Updates [

05 Updates Includes performance,
stability and security Install
improvements.
. Firefox Web Browser Firefox delivers safe, easy
a’ 59.0.2+build1-0ubuntu0.16..., Web browsing. A familiar Install
user interface, enhanced se...
Universal Access This package contains
@ 15.04.0+16.04.20171130 configuration applets for the Install

GNOME desktop, allowing t...

9.You can choose when to update

10.Install the program

/
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Install applications (apps)

1.Ubuntu developers have chosen the default applications that are believed to be useful to as
many people as possible. Nevertheless, you definitely want to install additional applications to
make Ubuntu use more versatile.

2.To install more apps, follow these steps:

1. Connect to a wireless or wired network.

2. In the Unity window, click the Shopping Bag icon (can also be in the Launch
Bar)

Ubuntu Software

Installed Updates 8

Q

Recommended Office Applications

Ubuntu Software N - — ! installed |
P I ™ R =
Abiword Ewm)n LyX GnuCash Geary LibreOffice I...
Categories
Audio Development Tools Education Games
Graphics Internet Office Science
System utilits Video

3.Select the application you want to install and click
|nSta|| Spl_)tify

Music for everyone

Authentication is required to install, update, or remove packages —

" Sowellus yrittaa suorittaa etuoikeuksia vaativan toiminnon. Sen suorittaminen vaatii
tunnistautumista. it

salasana: ||

Peru Tunnistaudu

Browse

4. You will be asked for your password. Enter the password (the same one you use to sign in)
after which the computer will install the application.

5.Installing "programs that are running" may require more information.

6.Installation is usually done quickly, but may take some time depending on the speed of your
Internet connection.

7.A new application is added to the starter. If you do not like this feature, uncheck View » Set
new applications to startup.

8.Sometimes, this icon appears in

the Launch bar, indicating new updates.

Click the icon and follow the update 9.Click Details to see the update,
[T, hetwise you do not know what is
going to happen. The program does
not show the hourglass.

It may take a long time to update!
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If you are planning to install a new app

Here are a few ideas you are looking for and you are about to introduce a new app.
1. Compare different apps that would seem best to your needs.

2. Find comments and opinions about the app.

3. If you find the manual for the app, examine it. You can get good tips and ideas.

INSTALL ONLY RELIABLE SOFTWARE!

After installing the app.

1. Now you can properly explore the features and functions of the app

- if you are getting a lot of information with the app, do you think the app is slowing
down or otherwise getting groomed?

- can you divide the data into sections if needed so that the app works smoothly and
the files are not too large.

- Can you transfer older data to a page, even if you have a separate storage medium.
2.Can you easily backup your data to another storage medium?

3. If you are replacing a computer, whether the app and data are successfully
implemented on a new machine.

4. If the app fails, for example, it will no longer work after the update, can you access
your own data files with another app.

5. Practice using the app first with training material, allowing you to figure out the features
of the app and learn about its details.

6. Prepare how to use the app (nomenclature, folder structures, backup, etc.).
7. When the job seems to work, start the actual use of the app.
Good luck!

8. If you are unsatisfied with the app, you can easily delete it and look for a better app.
In Ubuntu and Linux, this is easy. The apps are packages.

More information

How To Install Software in Ubuntu Linux: A Complete Guide for Newbie
Installing software in Ubuntu using .deb files

All the Possible Ways to Install deb Packages in Ubuntu Linux
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Presentation of some software
LibreOffice Writer

File Edit View Insert Format Styles Table Tools Window Help

sm-ABA-R- e R B -2 = - QA BE-RPQHNO BE-Q = B@0 BE® —e@- /4
Default Style | % T |LiberationSerif (~|/12 ~+ B 7 U § A A L L.-#é - iZ =e === ==y 3
: E..\.,.,1,.“_,.,.I_I.,._,_. o 4 e -
|E|
L
| =
®
Page 1 of 1 0 words, 0 characters Default Style English (USA) 1 il - —— | T5%

LibreOffice Calc

File Edit View Insert Format Sheet Data Tools Window Help

H-O-B- U5k XDE- = QA BREEHRER WL LY BHEY O=E0 BEE -
Liberation Sans =010 |z[EBSZRUINE - - = === T+ L $ % 0D ez 0-=Z=-"H-| >
Al > o h = o=

| L
!
o
|
m
o
|
e
-_
=

_2 | £
3 -1 E1
_ 9 | 511 2
M 4> M 4+ | Sheet1 | o)
Sheet 1 of 1 Default i Sum=0 - —— i 100%

LibreOffice Impress

- SR R~ i ® Q A B-FBEH LK MF <= [T 8¢ HBH -O-B =
rME S — O L% @0 - H-B k-8B = 7z [

Slides Normal Outline Notes Handout Slide Sorter =

1 ] =

e | *-:

8 .478/5.29 5 0,00 x 0.00 slide 1 of 39 Oletus @ - po——— =+ | 28%

1.Automatic color correction

:03PM =
20161127_031948,jpg

2.Automatic sharpening

3.Limiting the picture

4.The program can also
- sort the picture files
according to time

- rename and renumber
the picture files
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Set up a local printer
=

—
» Printers - localhost Printers
FAdd| - C Filter: | Q : 1.Your computer is able to recognize a

connected to a computer. Most printers
are connected to a computer using a USB
cable.

% variety of printers when the printer is
—

HL-3140CW-seri HP-LaserJet-1018

2.There is no need to make a choice
between installing a local printer and a
network printer. All printers are displayed
in one window.

Connected to localhost

3. If you have a printer that is conne
termed a local printer.

d to your computer with a usb cable then this is

4. You can add a printer by clicking on the Add Printer button.

5. In the left hand pane of the “New Printer” window any printers that you can install will be
listed. Select the printer that you would like to install and click Forward.

6. You can now specify the printer name, description and location. Each of these should
remind you of that particular printer so that you can choose the right one to use when
printing.

7. Finally, click Apply.

8. Ubuntu 17.4 has an other setup!

Set the default printer — Pick the printer that you use
most often.
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Command Prompt

1.The command line is one of the most powerful tools in the Linux system.

If you have a problem and ask a Linux specialist, he will usually start by telling you

what to do in the command line.

2.In this guide, | have not referred to the command line, because it is seldom known by the
beginner. However, it is good to understand the basics of the mysterious command line.

You will see the Terminal displayed in the Unity window.

Terminal

pirjo@Pirjo-HP-Stream: ~

pirjo@Pirjo-HP-Stream:~$ sudo 1s -1
[sudo] password for pirjo: |}

3.This is where the command is written.

4.In particular, "sudo” commands are required:
Start by writing the administrator password here
(note: the password cannot be seen here at all).
Press Enter.

After that you can give commands to the computer.

5.For more information about how to use the command line,
see the Help section, a couple of links below:

https://help.ubuntu.com/community/UsingTheTerminal
https://help.ubuntu.com/community/Beginners/BashScripting
https://ubuntu.com/tutorials/command-line-for-beginners#1-overview
https://techlog360.com/basic-ubuntu-commands-terminal-shortcuts-linux-beginner/
https://vitux.com/40-most-used-ubuntu-commands/

https://www.howtogeek.com/140679/beginner-geek-how-to-start-using-the-linux-terminal/
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Links, nice reading for rainy days

Ubuntu forum
https://ubuntuforums.org/

Ubuntu Desktop Guide
https://help.ubuntu.com/16.04/ubuntu-help/index.html.en

Linux wiki
https://www.linux.org/

Using Ubuntu Linux
https://en.wikibooks.org/wiki/Using_Ubuntu_Linux

Ubuntu hardware support
https://wiki.ubuntu.com/HardwareSupport

Ubuntu help
https://help.ubuntu.com/community/TroubleShootingGuide

Ubuntu: A Beginner’s Guide
https://www.makeuseof.com/tag/ubuntu-an-absolute-beginners-guide/

The Complete Beginners Guide To Ubuntu
https://www.lifewire.com/beginners-guide-to-ubuntu-2205722

[PDF]Ubuntu Manual — Getting Started with Ubuntu 14.04
http://ubuntu-manual.org/

[Open Office manuaal PDF
https://documentation.libreoffice.org/en/english-documentation/getting-started-guide/

YOUTUBE VIDEOS

Learning the Linux File System
https://www.youtube.com/watch?v=HIXzJ3Rz9po

NEWS

OMG
https://www.omgubuntu.co.uk
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System

Deja Dup Backup 1

s -
m No recent backups.

Folders to save You may use the Restore... button to browse for existing backups.

Folders to ignore Restore... —_—
storage location w 1.Returns the backup to the computer
Scheduling No backup scheduled.

You should enable automatic backups or use the Back Up Now...

button to start one now.

I | 2.Makes a backup

Back Up Now... —

3.Deja Dup Backup. The program ensures all user files.
Restore will restore all copied files

Overview
G Overview Trash
ras
Folders to ignore Folders to save
Storage location 1\ ~,1"Downloads
S 4 .Makes a backup from the HOME folder, Storage location
which includes user-downloaded files s chedul
and user information (emails, addresses, checdiing
favorites, etc.) related to email and
browser from Firefox and Thunderbird
A~ !
‘ 5.Add more folders
+ —
Overview _ —
Storage location | & Google -
Folders to save 2 i
Folders to ignore g o _ ,J 6.Backup may be located on a hard drive
This account is not yet configured. It canne. or memory stick. NOTI_E' De]a Dup .
Scheduling be used until you add it to your Online — always returns the entire backup material.

Accounts.

Unable to restore individual files or folders.
This kind of backup should be done
separately.

Open Online Account Settings

Quenew ; Automatic backup | | OFF

Folders to save
Every | Week v

Folders to ignore

. Keep | Forever v
Storage location EE

Old backups will be deleted
earlier if the storage
location is low on space.  ~—~—

8. Asmall memrrory stick
is enough for backup!

7.Automatic backup reminds you of making a backup.
The first backup takes a long time, the next one will
go quite fast.

9. DejaDub tells you when to make a copy. Insert the USU-media and click on the DejaDub

icon to start copying. l
https://vitux.com/how-to-backup-files-with-duplicity-on-ubuntu/
https://www.howtogeek.com/108869/how-to-back-up-ubuntu-the-easy-way-with-dj-dup/ 40
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Deja Dup Backup 2

1. DejaDub can restore individual files or folders if they have been
backed up by DejaDub.
When you back up your data, "Revert to Previous Version...” will

) ) 2. If you want to restore
appear in the menu”.

the entire backup, click
"Restore ..." and then
Deja Dup first installs itself.

No recent backups.

You may use the Restore... button to browse for existing backups.

Folders to ignore Restore...

Move to... Folders to save

Copy to...
Move to the Rubbish Bin

Scheduling No backup sched®ed.
Rename... You should enable auMygnatic backups or use the Back Up Now...

Storage location

button to start one no

..... Set As Wallpaper
Compress...

Send to...
Revert to Previous Version...
Properties

Cancel Restore Forward

Restore From Where?

Backup location | 32 GB Volume -

Folder | DejaDup

3. Specify where the backup is located.
Note. This is where you may write the i REoE s e
path (missing black triangle).

Restore From When?

Date 02.10.2019 -

Cancel Restore Back Forward

Restore to Where?

© Restore files to original locations

Restore to specific folder 4. Specify where the backup will be restored.
You can restore to the original position or
you can extract the copy to another memory, from where

you can move the parts you want to replace the originals.

Cancel Restore Back Restore

Summary

Backup location _ DejaDup on 32 GB Volume
Restore date 02.10.2019
Restore folder Original location
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Backup!

0. Remember to take backups! Here are some ideas about backing up.

1. Take a copy of the HOME folder to a memory stick or USB hard drive. Before that,
check the size of the HOME folder, and check the free space in the backup memory storage.

You can change the backup HOME folder name slightly by adding the backup date to the name
to find the latest backup, eg, 20180305 HOME.

NOTE! The HOME folder also contains hidden files, such as Firefox bookmarks and
Thunderbird emails and email addresses.

2.Keep the Ubuntu installation usb stick. Then it's easy to reinstall Ubuntu.
a. Install Ubuntu first and then
b. Restore your own files with Deja Dup.

3.1t is very unlikely, but ... if Ubuntu will not start at all!

4.You should prepare for this by making a Boot-Repair bootable usb stick using Windows.

Boot-Repair automatically or semi-automatically fixes startup problems:
https://help.ubuntu.com/community/Boot-Repair

Guide:

1. Go to the link page

2. According to the instructions, copy the Boot-Repair iso file

3. Install Rufus (it's easier to do with Windows)

4. Make Boot-Repair bootable usb stick

5. Put the usb stick on the problem computer and boot

6. Boot-Repair will most likely repair the bug and Ubuntu is again available.
7. No user files in this operation will be lost.

On the following pages are new additions, which | have attached to this guide.

| wish good Ubuntu moments!
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A little about image processing L1

1. Going on a holiday trip? 2. After the trip.
Multiple cameras and phone cameras? Processing and assembling images.
- Same date and time for all cameras! Two phones with the same type =>

Can have the same names with files! =>
Rename images on another phone.

3. Image processing

1. Collect the images in the same folder, copy them, don't move, for security
2. Sort images by time of capture (metadata)

3. Rename images (Number order)

4. Select the best images for the new folder

5. Handle images (Crop, Improve)

gThumb image viewer

4. Install the gThumb.
It is a handy little program that can do important things.

5. gThumb, click left or right to get the menus 6. menus
Activities Eghumh' (1] = WA -
- »m a5 = o P
8.Next + (=] 5] [+
picture colrs 9.tools
_ . //\—
| © - AW
10.Previous o s
picture b
= ‘J. i3 ik _:
(4]
: : Formt
E - ’ s t
9 iy el 11.the list
e BT <

5/5-4128-2322 - 28MB  22% —

12. NB! In System Preferences, you can specify Details — Default Applications —
The image always opens in gThumb or ->

13. Click on the file on the left Li*7
Open with app
Select gThumb

velluksella

Select Application a Select

Recommended Applications

) Image Viewer
i shotwell Viewer

# Wine internet Ex
Nimes eliam

il Wine Inter
Aseta taustakuvaksi g fernet EXEpET—

@ Shotwell Viewer

e 5 Muu sovellus... '
Siirrd roskakoriin 43
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gThumb image editor - Editing images

First picture

gThumb Images to be processed

Farmak

s 1

|

D EED S -ONPC

1.2

~ | slze Modified

| 20181109_152820jpg

m 20181110_144410.jpg
. P1220691.0PG

- P1220695.JPG

2. If necessary, straighten the image

Use the +or- buttons to adjust the slope

55 ¢ 412822322 - Modified %

5/5- 4128=2322 - 2BMB 99

3. Crop the image area

Accept all actions with the Accept button

Equalize

%

selection
width: | 2752
Height: ( 1548
Position: | 668
=7

Madmize

Aspect ratio

MNone

Accept

| [E| o] |o

Invert aspec

<t

ratio

Multiple of: | a

4.Save to the original

-+ |px

Cancel

\

5.Save as new and
adjust the packaging

Options

Default extension: |jpeg - |

Quality: 85.0 O—

Smoothing: 0.0}

Optimize
“| Progressive
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gThumb image editing software - sorting images 1.3

1. Select the first image

2. Two options for sorting, click

e
|~ & EEERTERAETS

(ol || ]

2o
- F220695 PG
- P220607_IPC

li

B>

4123.2322 « 2AMB 14

Wcthumb New Window

o
Organize Files
i Files will be organized in catalogs. Na file will be moved on disk.
ot

FrTey

Open Location...

]
port Embedded Metadata

ind Duplicates...

: ,':',:.:,’WM Group files by: |. [ Date photo was taken » .i
Tharefie

Include sub-folders

T
nzna 7|

I Ignore catalogs with a single file

s

Fut single files in the catalog: | Singles

o i Operation completed. Catalogs: 2. Images: 5.
Qrganization:
Catalog  Files  Creste
s o118 1 a rror
wne 4 a == n =
5 files (10,7 M) - 1 Fle sebects 7l dimensions

file modified date
) file name
~ file path

file size

no sorting

 Inverse order

Sebect All | | Select Norst

gThumb image editing software - naming images

gthumb

3. Select the images to be named = 4. Enter a new name.

¥ ¥ Home Folder Bathumb

» [ othumb _—

~ @ricres : _— You'll see the change right away.

» mvideas _—
Rl T l//
E E E - =
|

Press F2 =—p

startat: | 1 -+

Template: | #s#pidiE @ F

Sort by: no sorting | Reverse Order
Case: Keep original case
D = show: | All ) ENERE .
5 files (10,7 MB) « 5 files selected (10.7 MB) « 19,6 GB of free space 2

) P1220691.JPG 0001pic.JPG

5. Instructions here P1220695.0PG 0002pic.JPG

P1220697.JPG 0003pic. PG

gThumbHelp % Q = 20181110_144410.jpg 0004pic.jpg

i 20181109_152820.jpg 0005pic.jpg

Preferel

Keyboard Shortcuts
Help Welcome

About gThumb

gThumb Help
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gThumb - Reduce the size of the images 1.4

(2] 20190502_153650.jpg 5,6 Mt < 1. Pictures before reduction

P 20190502_153701.jpg 6,2 Mt
M 20190502_175033.jpg 1,9 Mt
¥ 20190502_175128.jpg 6,5 Mt
¥ 20190509_080329.jpg 4,8 Mt
T outarhe : . 2. Open gThumb and highlight the files you want
[ puutarha - Jarjestele /
— 3. Select tools

4. Select
Resize Images...

Kierrd vasemmalle
Kierrd oikealle

5. Decrease size with -

First try 70% Delete Metadata

Kierra fyysisesti
Palauta EXIF-asento

Cancel Resize Images
Muokkaa...
New dimensions
width: 70,00 - + % 6. Select a new storage location and
"Execute"
Height: 70,00 =  aF

# Preserve original aspect ratios

et it 7. New file size. Compare the quality
—— of the images with the originals.
@ Pictures

Format
Keep the original Format o] 20190502_153650.jpg 451,7 kt

S 20190502_153701.jpg 520,3 kt
BN 20190502_175033.jpg 170,2 kt
™ 20190502_175128.jpg 550,6 kt
W 20190509_080329.jpg 568,3 kt
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2.1
Self-defined printscreen area

You can define the area you want to copy! Convenient feature!
Bring the icon to the bar!

Screenshok

Cancel TakeScreenshuI:—

Take Screenshot

Grab the whole screen

Grab the current window
ERES O select area to grab «

Image Scanning

If you have a scanner,
you will find a preinstalled program.

=

Document ...

Icons in different versions of Ubuntu
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Renaming storage media (USB / Card) >

Open The storage can be named either
Open in New Tab during formatting or later by the "Disks"
Open in New Window utility

Add Bookmark

Remove
Rename...
Eject : :
Safely Remove Drive Tyhjenna | Ala kirjoita nykyisten tietojen yli (Nopea) - |
Al palia Tyyppi | Yhteensopiva kaikkien jarjestelmien ja laitteiden kanssa (FarT) « |
Format... J
Nimg N ‘) ‘I
TRANS16GBYT 4 Esimerkiksi "Omat tiedostot” tai "Varmuuskopion data”
+ Other Locations | Peru | L Alusta... [J

Ubunt :
m_l(ﬂ_li/J 1. Start the "Discs" program

2. Check that you are processing the correct memory!

16 GB Thurn.h Drive

ggdgg;d Reader faodel JetFlash Transcend 16GB (1100)
.-—.. 4,2 MB Disk Size 16 GB (15721824256 bytes)
sl Partitioning Master Boot Record
Ubuntu SD Card Reader Serial Number 03R28RBTEVD254CI
18.04-> il
utilities '1’ 16 GB Thumb Drive Volumes
JetFlash Transcend 16GB

3. Click to stop

[17]

[4+)

[1*]

32 GE
Jdev/
DD6B
WOSE
FAT (3

- [ —

‘Format Partition... | = |

Edit Partition... | ,;n.
Edit Filesystem... DMGB (15721799 680 bytes)
Change Passphrase..) Device [devfsda1

UUID D361-5F25
Partition Type W95 FAT32 (LBA)

Check Filesystem... - '
Contents FAT (32-bit version)}& Not Mounted
Repair Filesystem...

Edit Mount Options... Change Filesystem Label X

EditEncryption Options...| 5 Select “Edit Filesystem...
Create Partitionimage... | (The name is incorrect, here Label | RTINS A
changing the memory name!)

Resize...

Restore Partition Image... T change

Benchmark Partition... ' 48




Ubuntu installation

1.Interested in Linux Ubuntu?

2.Prepare a USB stick for you to try Ubuntu
(or CD)

3.Try Ubuntu with a USB stick

4 .You decide to install Ubuntu

5.Do you also keep Windows?

6.Back up your files and make
reinstalling files!

7 .Perform the initial installation
as recommended.

8.Explore and use Ubuntu.

9.Change the settings as needed,
or explore new distros.

4.1

Browse this guide

See next pages for instructions

The experiment does not permanently
change anything on your machine. If the
experiment fails, your machine may be too
old.

A good decision!
First, check out the Ubuntu Forums so you
can ask for advice.

When booting, you can choose either
Windows or Ubuntu.

Backup your files, emails, web links, etc!
Also do a Windows Reinstall usb stick.

If you are unsure of your skills, install as
recommended.

Please read this guide for details.

Check out the Linux distros guide and help
on the web.
You are becoming a Linux expert.

https://ubuntu.com/tutorials/tutorial-install-ubuntu-desktop#1-overview

https://www.linuxtechi.com/ubuntu-18-04-Its-desktop-installation-guide-screenshots/

https://www.forbes.com/sites/jasonevangelho/2018/08/29/beginners-guide-how-to-install-

ubuntu-linux/#746¢517951c9
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Create a bootable Ubuntu USB stick 4.2

Windows computer.

0.Work on a Windows computer!

1. Go to https://www.ubuntu.com/download/desktop.

2. Select "Download Ubuntu 18.04 LTS".

3. When downloading a program, you get an ISO file for your computer.
4. Start downloading Rufus from its web site. Install it by double-clicking the file you downloaded.
Another option is Balena Etcher.

5. Insert a blank min 2 GT-usb stick into the computer.

6. Open Rufus. { 7. Select USB stick

& Rufus 2.18.1213 - O e -
Devie —— 7a.Note: Bootable disk and 1ISO Image }
Ubuntu 17.10 amd64 (G:) [32GB] ’ -
Partition scheme and target system type ///
GPT partition scheme for UEFI e
File system
FAT32 (Default)
Cluster size
16 kilobytes [Default)
Hew volume label Z — —
| Ubuntu 17.10 smd64 Pl 8. Choose the downloaded ]
Format Options // |SO f||e
D Check device for bad blocks | 1 Pass // ~ - -
Quick format - /i:::::::::ffji,,,,//——/J””’ T
[7] Create a boatable disk using | IS0 Image vl &1
Create extended label and icon files
9. Finally, click Start.
{ After that click ‘
READY .~~~ "Writein ISO image mode"and OK
About... Log Close
1 device found #

10. Now, there should be a bootable Ubuntu USB stick ready.

11. Shut down the computer.

12. Do you know how to start your computer so that your computer open the bios?

When you succeed here, you will see a menu (make sure you do not mess with

the bios settings) from where to select the USB stick as the startup device and start the micro.
13. After that, Ubuntu should start up (it happens slowly because all the information is
downloaded from a USB stick.

14. Choose "Try Uninstalling Ubuntu" in the menu.

15. As a precaution, it is recommended that you keep your Ubuntu USB installer stick in
storage if for some reason you will have to install Ubuntu again.

Rufus
https://www.techspot.com/downloads/6062-rufus.html

50


https://www.ubuntu.com/download/desktop
https://www.techspot.com/downloads/6062-rufus.html

Create a bootable USB stick 4.3

Ubuntu computer.

0. Instructions can be found here htips://en.wikipedia.org/wiki/Ubuntu#Installation
1. Go to http://releases.ubuntu.com/18.04/
( Create a bootable USB stick on Ubuntu )
. Select "Desktop image”.
. When downloading a program, you get an ISO file for your computer.
. Launch the Startup Disk Creator from the Application Range.
. Insert a blank min 2 GT-usb stick into the computer.
. Specify a .iso file.
. Select USB stick.
. Finally, select "Create Startup Disk".
. The computer creates a startup disk.
10. Now, there should be a bootable Ubuntu USB stick ready.
11. Shut down the computer.
12. Do you know how to start your machine so that your machine open the bios?

CoOoO~NOUA~,WDN

When you succeed here, you will see a menu (make sure you do not mess
with the bios settings) from where to select the USB stick as the startup device and
start the micro.

13. After that, Ubuntu should start up (it happens slowly because all the information is
downloaded from a USB stick.
14. Choose "Try Uninstalling Ubuntu" in the menu.

Startup Disk Creator Startup Disk Creator converts a USB key or SD card into a volume |

#r Ao o From which you can start up and run Ubuntu. You can also store fi... bl

155.6 kB

Make Startup Disk o

To try or install Ubuntu from a removable disk, it needs to be set up as a startup disk.

Source discimage (.iso):

CD-Drive/Image OS Version Size
| Other... |
Disk to use:
Device Label Capacity
U Generic Flash Disk (/dev/sda) Ubuntu 18.04 LTS amd64 7.5GB

=1 JetFlash Transcend 32GB (/dev... JetFlash Transcend 32GB

Close | [ Make startup Disk
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Liite 5.1

UPGRADE UBUNTU 1

Sometimes you need to upgrade Ubuntu to a newer version.

- the program indicates that a new version is available, do you want to upgrade?

- the version you are using will become obsolete and will no longer be updated

Here are some ideas for changing the version.

Warning: The upgrade may take a long time for nothing to appear to be happening. Look
on page 10 for follow-up instructions.

A. Do you want to upgrade to the new version as recommended

(if you have installed and uninstalled several different programs, there may still be data files
in the programs and these will be unnecessarily transferred to the new version ) or

B. Do a whole new “clean install” with the new version.

The upgrade goes in the order 16.04 - 18.04 -, 20.04), cannot be skipped!
In both cases, first:

1. Back up all your personal data. For example, use DejaDub backup. Make backups

to removable memory.

2. Make a second backup with the copy command to removable memory (easier to handle).
3. Make a copy of your Firefox and Mozilla hidden folders (= emails and bookmarks)
Home/.thunderbird

Home/.mozilla ( firefox )

Save your Chromium bookmarks.

(Note! These can be found in the Deja Dup backup, but they are much easier

to handle with the files).

4. Make a note of any programs you have installed so that you can easily reinstall them.
5. Make a note of the user names and passwords for all your programs. You need them
when you have to reinstall the programs.

6. To be sure, make a live USB stick from the new version of Ubuntu.

Upgrade Ubuntu 16.04 LTS to 18.04 LTS via GUI
https:/[phoenixnap.com/kb/upgrade-ubuntu-16-04-to-ubuntu-18-04 .

https:/lwww.linuxbabe.com/ubuntu/upgrade-from-ubuntu-16-04-17-10-to-ubuntu-18-04
https://www.cyberciti.biz/fag/how-to-upgrade-ubuntu-16-04-to-18-04-lts-using-terminal/

How to Export, Save, and Import Chrome Bookmarks ...
https://www.hellotech.com/guide/for/how-to-export-save-import-bookmarks-in-chrome

Export Firefox bookmarks to an HTML file to back up or transfer bookmarks
https://support.mozilla.org/en-US/kb/export-firefox-bookmarks-to-backup-or-transfer
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Liite 5.2

UPGRADE UBUNTU 2

A. Do you want to upgrade to the new version as recommended

1. Before upgrading Ubuntu, ensure you have the latest software. @ Software & Updates
Open Software & Updates app from the Application Menu. =

Software & Updates

Ubuntu Software | Other Software Updates Authentication Additional Drivers Developer Options = Livepatch

Downloadable from the Internet
Canonical-supported free and open-source software (main)

Community-maintained free and open-source software (universe)

Proprietary drivers For devices (restricted) \

% Software restricted by copyright or legal issues (multiverse)

Source code

2. Make sure all the checkboxes are marked.

Software & Updates

Ubuntu Software Other SoNware Updates = Authegifcation Additional Drivers Developer Options Livepatch

Install updates from:

& Important security updates (bionic-security)

Recommended updates (bionic-updates) '(-—______

Unsupported updates (bionic-backports)

Automatically check for updates: | Daily -
When there are security updates: | Display immediately -
When there are other updates: Display immediately -

Notify me of a new Ubuntuv@ong-term support versions ~ -
Revert Close (

3. Make sure that Notify me of new Ubuntu version is set to For long-term support versions.

4. Before you upgrade to Ubuntu 18.04 LTS, you should update all the existing packages of
your Ubuntu 16.04 LTS to the latest available versions. Open the Software Updater.

Q Software Updater

Checking for updates... Updated software has been issued since

~ Ubuntu 16.04 was released. Do you want to
install it now?

Downloading from rs.archive.ubuntu.com/ubuntu .
* Details of updates

. ﬂ 424,7 MB will be downloaded.
5. Once your computer boots, open
a Termlnal (press <Ctr|> + <A|t> + T) Settings... Remind Me Later _In_stalINow
and run the following command:

$ update-manager -c -d

6. Software Updater should display the message Ubuntu 18.04 is now available.
Click on Upgrade...

. Software Updater

The software on this computer is up to date.
However] Ubuntu 18.04.5 LTS §s now available (you have
16.04).

Settings... \*Upgrade... oK
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UPGRADE UBUNTU 3

L Release Notes

Welcome to Ubuntu 18.04 'Bionic
Beaver'

The Ubuntu team is proud to announce Ubuntu 18.04 'Bionic
Beaver'.

https://wiki. ubunty, com/BionicBeaver/ReleaseNotes Do you want to start the upgrade?

Ubuntu is a Linux distribution for your desktop or server, with a fast

and easy install, regular releases, a tight selection of excellent 54installed packages are no longer supported by Canonical. You can still get support from the
applications installed by default, and almost any other software you community.

can imagine available through the network.
40 packages are going to be removed. 404 new packages are going to be installed. 1491

We hope you enjoy Ubuntu. packages are going to be upgraded.
Feedback and Helping :::nh;:ful: download a total of 1117 M. This download will take about 12 minutes with your

If you would like to help shape Ubuntu, take a look at the lisy of

e Installing the upgrade can take several hours. Once the download has finished, the process
ways you can participate at

cannot be canceled.

* Details

Cancel Upgrade To prevent data loss close all open applications and documents. \

g-‘-'- Remove obsolete packages?

117 packages are going to be removed.

Removing the packages can take several hours. Upgrading Ubuntu to version 18.04

To prevent data loss close all open applications and documents. o Preparing to upgrade

» Details

Keep Remove 6 Restart the system to complete the upgrade

Please save your work before continuing.

———pl. (@ Restart Now Close

7. When the installation is complete, check and install the missing programs.

B. Do a whole new “clean install” with the new version
Here you can install the newest Ubuntu vesion!

1. Copy the Ubuntu ISO-file https://ubuntu.com/download/desktop

2. Prepare a live USB stick (s. 52)

3. Insert the live USB stick, boot into the BIOS / UEFI, and select the live USB stick.

4. The program loads “temporarily”. At this point, you can still test the new program, but
eventually select INSTALL.

5. If you are unsure, you should install according to the program's recommendation.

6. Installing Ubuntu takes about 30 minutes and then another 15 min when the program
updates the online version to the present.

6. Recover your own files. (DejaDub)

7. Carefully research how to recover all emails and bookmarks.

8. When the installation is complete, check and install the missing programs.

54


https://ubuntu.com/download/desktop

UBUNTU WEB-HOTELL 6.1

Ubuntu 22.04, 20.04, 18.04 and 16.04 guide (pdf) for beginner

iNUEVO! Ubuntu 22.04 en espafiol,en frangais, also in hindi

Ubuntu 22.04, 20.04 & 18.04 opas (pdf) aloittelijoille

annimonni:"What an awesome Ubuntu tutorial :-) In fact, it couldn't be better explained”

Ubuntu manuals updated 20240306
Ubuntu guide 16.04

Ubuntu guide 18.04

Ubuntu guide 20.04

Ubuntu guide 22.04

iGuia de Ubuntu 22.04 en espanol

iGuide Ubuntu 22.04 en frangais

iGuide Ubuntu 22.04 hindi

Some Linux distros guide

Instructions how translate
Ubuntu guide 16.04 trans
Ubuntu guide 18.04 trans
Ubuntu guide 20.04 trans

Ubuntu guide 22.04 trans

Download 16.04 txt-file

Download 18.04 txt-file

Download 20.04 txt-file

Download 22.04 txt-file

Fin uusittu 20220928
Ubuntu ohjevihko 16.04
Ubuntu ohjevihko 18.04
Ubuntu ohjevihko 20.04

Ubuntu ohjevihko 22.04

New!

You can use Google Translate to change this
guide to the language of your choice.

Guide:

httos://lwww.ubuntutor.com/text/Instructions%:20
how%?20translate.pdf
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https://www.ubuntutor.com/ubuntu16eng/Ubuntu%2016%20english.pdf
https://www.ubuntutor.com/ubuntu18eng/Ubuntu%201804%20english.pdf
https://www.ubuntutor.com/ubuntu20eng/Ubuntu%202004%20english.pdf
https://www.ubuntutor.com/ubuntu22eng/Ubuntu%202204%20english.pdf
https://www.ubuntutor.com/ubuntu22es/Ubuntu%202204%20espanol.pdf
https://www.ubuntutor.com/ubuntu22fr/Ubuntu%202204%20france.pdf
https://www.ubuntutor.com/ubuntu22hindi/Ubuntu%202204%20hindi.pdf
https://www.ubuntutor.com/linux/Linux%20distro.pdf
https://www.ubuntutor.com/text/Instructions%20how%20translate.pdf
https://www.ubuntutor.com/ubuntu16eng/Ubuntu%2016%20english%20trans.pdf
https://www.ubuntutor.com/ubuntu18eng/Ubuntu%201804%20english%20trans.pdf
https://www.ubuntutor.com/ubuntu20eng/Ubuntu%202004%20english%20trans.pdf
https://www.ubuntutor.com/ubuntu22eng/Ubuntu%202204%20english%20trans.pdf
https://www.ubuntutor.com/text/ubuntu%2016%20english%20text.txt
https://www.ubuntutor.com/text/ubuntu%2018%20english%20text.txt
https://www.ubuntutor.com/text/ubuntu%2020%20english%20text.txt
https://www.ubuntutor.com/text/ubuntu%2022%20english%20text.txt
https://www.ubuntutor.com/ubuntu16fin/Ubuntu%20ohje.pdf
https://www.ubuntutor.com/ubuntu18fin/Ubuntu%201804%20ohje.pdf
https://www.ubuntutor.com/ubuntu20fin/Ubuntu%202004%20ohje.pdf
https://www.ubuntutor.com/ubuntu22fin/Ubuntu%202204%20ohje.pdf
https://www.ubuntutor.com/text/Instructions%20how%20translate.pdf
https://www.ubuntutor.com/text/Instructions%20how%20translate.pdf
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